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1.0 GENERAL INFORMATION 
 

1.1 INTRODUCTION 

 

The South Central Regional Council of Governments (SCRCOG) is seeking proposals from a 

qualified consultant with expertise in Environmental, Land Use and Transportation Planning to 

assist in the update of the South Central Region: Plan of Conservation and Development 

(POCD).  The POCD was previously adopted in June 2008 and amended in July 2009. The 

update of the South Central Regional Plan of Conservation and Development must be completed 

by April 2018.  In order to obtain the necessary approvals and be in compliance with the 

Statutory requirements the draft of the updated POCD must be submitted by January 12, 2018 for 

review at the January 2018 SCRCOG Board Meeting.   

 

1.2 ISSUING ORGANIZATION 

 

SCRCOG is a regional planning organization representing 15 municipalities in South Central 

Connecticut. The municipalities within the region are Bethany, Branford, East Haven, Guilford, 

Hamden, Madison, Meriden, Milford, New Haven, North Branford, North Haven, Orange, 

Wallingford, West Haven and Woodbridge. The primary focus of SCRCOG is to coordinate 

planning on a regional basis, while fostering communication and collaboration among its 

member municipalities in identifying and addressing regional issues. 

 

1.3 INFORMATION AND INQUIRIES 

 

Updates and amendments to this RFP will be posted at http://scrcog.org/.  

 

Inquiries regarding this RFP must be submitted in writing and delivered by Thursday, February 

2, 2017 via mail or e-mail to: 

 

Eugene Livshits, Senior Regional Planner 

South Central Regional Council of Governments 

127 Washington Avenue, 4th Floor West 

North Haven, CT  06473 

elivshits@scrcog.org 

 

SCRCOG will post responses to the inquiries received at http://scrcog.org/ by Monday, February 

6, 2017. 

 

1.4 RESPONSE DATE 

 

Proposals submitted in response to this RFP must be received by 2:30 PM on Wednesday, 

February 15, 2017. 

 

1.5 AWARD AND REJECTION OF PROPOSALS 

 

This RFP does not commit SCRCOG to award a contract, or to procure, or to contract for 

services. Notwithstanding any other provisions of this RFP, SCRCOG reserves the right to award 

this contract to the Consultant(s) that best meet the requirements of the RFP, and not necessarily 

to the Consultant(s) with the lowest price proposal. SCRCOG reserves the right to accept or 

reject any or all proposals received as a result of this request; to negotiate with all qualified 

http://scrcog.org/
mailto:david@rpa.org
http://scrcog.org/
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proposers; or to cancel in part or in its entirety this RFP if it is in the interests of SCRCOG. 

 

SCRCOG may request the selected Proposer to participate in negotiations and to submit any 

price, technical, or other revisions to the proposal as may result from the negotiations. 

 

1.6 ADDENDA TO RFP 

 

In cases where amendments to this RFP may become necessary, a supplement will be posted to 

the South Central Regional Council of Governments website:  http://scrcog.org/. It is the 

responsibility of the Proposer to ensure that all requirements of the RFP are met prior to 

submittal of the proposal.   

 

1.7 PRIMARY PROJECT RESPONSIBILITY 

 

The Proposer responding to this RFP will be considered the lead party. It must be clearly 

understood that the lead party will enter into a contract with SCRCOG. All other parties will be 

considered sub-consultants to the lead party. The lead party is ultimately responsible for the 

performance of all contract work. 

 

1.8 AVAILABILITY OF FUNDS 

 

The contract award under this RFP is contingent upon the availability of funds to SCRCOG from 

the Regional Services Grant administered by the CT Office of Policy and Management. In the 

event funds are not available, any contract resulting from this RFP will become null and void and 

of no force and effect.  SCRCOG shall not advance any funding to the selected Consultant for 

Consultant’s performance under this agreement; all compensation due to selected Consultant 

shall be paid in arrears for services rendered and expenses incurred by Consultant prior to its 

application to SCRCOG for payment.  

 

1.9 COST OF PROPOSAL PREPARATION 

 

No reimbursement will be made by SCRCOG for any costs incurred in the preparation of a 

proposal or during the selection process. 

 

1.10 PROPOSAL TO BE IN EFFECT 

 

The proposal shall state that it is valid for a period of not less than sixty (60) days from the date 

of receipt.    

 

1.11 OWNERSHIP INFORMATION 

 

SCRCOG shall have unlimited rights to use, disclose, or duplicate, for any purpose whatsoever, 

all information developed, derived, documented or furnished by the Consultant under any 

contract resulting from this RFP. All data collected and other documentation produced as part of 

the contract will become the exclusive property of SCRCOG and may not be copied or removed 

by the Consultant or any employee of the Consultant without written permission of SCRCOG.  

 

 

 

 

http://scrcog.org/
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1.12 EQUAL OPPORTUNITY REQUIREMENTS 

 

The Proposer awarded the contract under this RFP, must meet all Municipal, State and Federal 

affirmative action and equal employment opportunity practices. This includes compliance with 

E.O. 11246, “Equal Employment Opportunity,” as amended by E.O. 11375, “Amending 

Executive Order 11246 Relating to Equal Employment Opportunity,” and as supplemented by 

regulations at 41 CFR part 60, “Office of Federal Contract Compliance Programs, Equal 

Employment Opportunity, Department of Labor.” 

 

1.13 SELECTION 

 

A selection committee with representation from SCRCOG and municipal staff will review the 

proposals received in response to this RFP.  The selection committee will evaluate the proposals 

based on the following criteria: qualifications of Consultant, experience in preparing Regional 

Plans of Conservation and Development, and the proposed work program (see Section 4.0 for 

complete list of evaluation criteria). The Proposers selected for interviews will be notified no 

later than February 21, 2017 and interviews will be scheduled on February 23, 2017.  It is 

anticipated that the interviews will not exceed a half-hour.   

 

 

2.0 SCOPE OF SERVICES 
 

2.1 PROGRAM DESCRIPTION 

 

The South Central Regional Council of Governments (SCRCOG) is proposing to update the South 

Central Region: Plan of Conservation and Development (Regional POCD).   The existing Regional 

POCD was adopted in 2008 and amended in 2009 is available for review via the following link: 

http://scrcog.org/wp-content/uploads/reports/AmendedPOCDfinal21July2009withMaps.pdf.   

 

SCRCOG has extensive GIS capacity and will be providing the Mapping for the update. In 

addition, SCRCOG will provide or assist in acquiring the information and data pertaining to 

Regional Demographics, Transit Oriented Development, Economic Development and Climate 

Adaption/Resiliency for the update.  

 

The chapters in the existing POCD include the following:  Regional Demographics, Land Use, 

Housing, Transportation, Transit Oriented Development and Smart Growth, Economic 

Development, Open Space and Recreation, Agriculture, School and Public Institutions, Public 

Safety and Emergency Management, Public Utilities and Energy Conservation, Air Quality and 

Long Island Sound, Consistency Findings.  

 

The total funding available for the update shall not exceed $75,000. 

 

 

2.2 CONSULTANT TASKS 

 

The Consultant will update the Regional POCD that will need to be approved by both the State 

of Connecticut Office of Policy and Management (OPM) and the SCRCOG Board. The update 

of the Regional POCD must be in accordance with all regulations and requirements of the State 

of Connecticut General Statutes, specifically Section 8-35a.  The Regional POCD shall be 

consistent with the State and municipal POCDs. 

http://scrcog.org/wp-content/uploads/reports/AmendedPOCDfinal21July2009withMaps.pdf
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The Consultant will be responsible for the following: 

 

(1) Review of State, Regional and Municipal Plans relevant to Land Use, Transit Oriented 

Development, Housing, Environment, Energy, Climate Adaption and Resiliency 

a. Development of a Technical Memo summarizing the findings 

(2) Stakeholder outreach and meetings 

a. Notes summarizing the meetings and feedback from the municipalities 

(3) Develop a Public Participation Process  

a. Engage the public and municipal stakeholders on planning process of the 

Regional POCD Update. Develop technical memo summarizing public and 

stakeholder feedback. 

(4) Develop Goals and Recommendations  

a. Develop technical memo to outline goals and recommendations for each major 

topic in the Regional POCD Update 

(5) Update of the South Central Region:  Plan of Conservation and Development 

a. Draft the Regional POCD update 

b. Municipal and public review and revisions 

c. Final Regional POCD update 

 

2.3 REGIONAL PROFILE 

 

The South Central Regional Council of Governments (SCRCOG) is a Regional Planning 

Organization representing the municipalities of Bethany, Branford, East Haven, Guilford, 

Hamden, Madison, Meriden, Milford, New Haven, North Branford, North Haven, Orange, 

Wallingford, West Haven and Woodbridge in South Central Connecticut. The population in the 

region in the year 2000 was 546,799 and has increased to 570,001 in 2010 (U.S Census Bureau, 

2000 U.S. Census DP-1 and Census 2010 DP-1) 

 

Seven of the fifteen municipalities in the region are located along Long Island Sound.  The 

Housatonic River is the western border for the municipalities of Milford and Orange in the 

region.  The eastern border of the region is the Hammonasset River located along the Town of 

Madison.  The region consists of numerous rivers, streams and lakes including the Quinnipiac 

River.  The majority of the coastal communities in the region have a boundary with one of the 

following harbors: Milford, New Haven, Branford or Clinton.  Development in ten of the fifteen 

municipalities in the region requires an addition level of review if it is in a designated coastal 

boundary area as defined in the Coastal Area Management Act.    

 

The South Central Region consists of urban, suburban and rural municipalities; the geographic 

characteristics vary among the municipalities based on their location.  A wide variety of natural 

resources can be found in the region including shorelines and ridgelines.  There are two major 

transportation corridors located in the region, I-95 and I-91.  In addition, there is rail service 

provided by Metro-North, Shoreline East and Amtrak serving the region.   The most intense 

development in the region is located along the major arterials and the shoreline.   
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3.0 RESPONSES – DOCUMENTATION REQUIREMENTS 

 
Prospective Consultants are asked to submit responses in three parts - Letter of Interest, 

Technical Response and Price Proposal. 

 

3.1 LETTER OF INTEREST 

 

The Letter of Interest must specify the following: 

• The name and address of the Consultant. 

• Name, title and telephone number of the individuals within the firm authorized to commit the 

company to this contract. 

• Name, title and telephone number of the individual SCRCOG should contact regarding 

questions and clarifications. 

• The corporation name and the addresses of all proposed sub-consultants. 

 

3.2 TECHNICAL RESPONSE 

 

The Technical Response must contain a detailed work program, and include the following: 

• Project understanding and proposed approach to the Consultant tasks identified in Section 2.2  

• Name and required services of any sub-consultants. 

• Disadvantaged Business Enterprise (DBE) firm(s) name, size, related experience on similar 

projects, their tasks as they relate to this project, and percent of total contract allocated to DBE 

firm, if any. 

• Project schedule. 

• Resumes of key personnel proposed to work on the assignment with emphasis on relevant 

experience. 

• A detailed organization chart. 

• A description and status of comparable work experience. 

 

3.3 PRICE PROPOSAL 

 

The price proposal shall be a lump sum proposal not to exceed $75,000 and contain the 

following information: 

 

 Breakdown of costs by the tasks identified in the submitted work program.   

 Personnel costs with the names of all individuals, by job category, who will be 

assigned to each identified task in the work program 

 Percentage of the work to be completed by each individual assigned to an identified 

task in the work program 

 

A contract may be executed at the sole discretion of SCRCOG with the selected Consultant. 

Payment will be made according to at a minimum monthly progress payment reports reflecting 

the completion of each task. Progress reports based on percentage of task completed will be 

required and shall be include with any requests for payment. 
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4.0 EVALUATION CRITERIA 
 

The criteria to be used as a guideline in selecting a proposal includes the following: 

•  Corporate experience and capacity of the Proposer 

•  Understanding of work to be performed 

•  Project organization and staff commitment 

•  Professional expertise  

•  Prior experience relative to project 

•  Completeness, feasibility and quality of work program and project schedule 

•  Thoroughness, creativity and clarity of suggested approach described in the technical response 

•  Clarity and conciseness of presentation 

 

5.0 SUBMISSION OF PROPOSALS 

 
Each Proposer must submit seven (7) copies along with an electronic copy in a sealed envelope 

bearing on the outside the name of each Consultant(s), full address, and the date and time 

proposal is due. Proposals should not exceed 15 pages in length. The sealed envelope shall be 

addressed to Eugene Livshits, Senior Regional Planner.  The proposal must be received no later 

than February 15, 2017 at 2:30 PM. Proposals received after the date and time prescribed shall 

not be considered for contract award. 
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6.0 GENERAL PROVISIONS  
 
a) All work shall be performed in accordance with all Federal, State, and Municipal laws and 

regulations.  

 

b) The selected Proposer shall uphold with the highest professional standards in all dealings 

with contractors, suppliers, vendors, engineers, other contractors, entity officials, elected 

officials, public officials, SCRCOG employees, and all others when representing SCRCOG.  

 

c) The selected Proposer shall be responsible for identifying, certifying and adhering to any 

changes in Federal, State and Municipal laws and/or provisions that occur throughout the 

term of the Contract issued pursuant to this RFP and the performance of the work. 

 

d) The selected Proposer shall provide all necessary office space, office supplies, copy and fax 

machines, communication devices, computer software, hardware and equipment, vehicles 

and any and all other items necessary to successfully complete the work contemplated in this 

RFP.  

 

6.1 INSURANCE/INDEMNIFICATION 

 
The selected Consultant(s) must maintain insurance, which meets all the necessary Federal and 
State requirements as part of this Agreement.  The specific provisions concerning Insurance and 
Indemnification will be outlined in the contract between the selected Consultant(s) and 
SCRCOG.  

6.2 DISCLAIMER 

 
SCRCOG makes no representation or warranty and assumes no responsibility for the accuracy of 
the information set forth in this RFP. Further, SCRCOG does not warrant nor make any 
representations as to the quality, content, accuracy or completeness of the information, text, 
graphics, links or other facet of this RFP once it has been downloaded or printed from this or any 
server, and hereby disclaims any liability for technical errors or difficulties of any nature that 
may arise in connection with the Website on which this RFP is posted, or in connection with any 
other electronic medium utilized by respondents or potential respondents in connection with or 
otherwise related to the RFP. 

 


